
An invitation to apply for 
the position of:

Superintendent 
Mesa Union School District 
Somis, California

Application Deadline: 
June 18, 2015 at 5:00 p.m.

The Mesa Union School District  
Board of Education is seeking a 
visionary, creative leader with a 

record of success as an administrator 
to serve as its next Superintendent. 

 
EDUCATION AND EXPERIENCE
• Demonstrated success as an educational 

leader in prior positions
• Sound knowledge of K-8 curriculum and 

instruction
• Experience as a teacher and site 

administrator 
• Experience as a district/central office 

administrator
• Understanding of personnel, business, 

finance, facilities, special education and 
the legislative process

• Understanding of independent study and 
charter school programs

• Sound knowledge of current technology 
practices

• Doctorate and bilingual preferred

COMPENSATION
The salary will be competitive and based 
upon qualifications and experience. A multi-
year contract will be considered.

HOW TO APPLY
The Mesa Union School District Board of 
Education has retained the Ventura County 
Office of Education (VCOE) to recruit 
qualified candidates. VCOE will screen 
applications and recommend candidates 
to the Board for interview and further 
consideration. This is a confidential process 
and will be handled accordingly. Any 
contact with Board members in an attempt 
to influence the process will be considered a 
breach of professional ethics and disqualify 
the applicant from further consideration. 

State law requires that all employees be 
fingerprinted to check for or verify conviction 
records. AB1610 prohibits an employer from 
employing a person until the DOJ completes 
its obligations regarding the arrest and 
conviction information and from employing 
a person who has been convicted of a 
violent or serious felony, as defined.

In order to be considered for this position, the 
candidate must provide: 

• A fully completed online application

• A personal letter of application stating 
reasons for interest in the position

• A resume providing biographical 
background information on educational 
preparation, experience and 
achievements

• Four current letters of recommendation

To apply and to view the complete job 
description, visit www.vcoe.org/mesa

APPLICATION DEADLINE: 
JUNE 18, 2015 at 5:00 p.m.

Questions may be directed to:  
Dr. Valerie Chrisman  

vchrisman@vcoe.org or 805-383-1903   

An Equal Opportunity Employer



The successful candidate will possess a 
balance of leadership skills, including fiscal 
management, team-building expertise 
and the ability to build strong interpersonal 
relationships to ensure collaborative 
interactions with the Board, staff, students, 
parents, community, foundations and 
governmental agencies.

The Board desires an individual who will 
build upon the educational reforms already 
established and provide strong leadership to 
ensure that all students are well prepared for 
participation in the global economy of the 
21st century.

THE COMMUNITY 
The Mesa Union School District is located in 
the community of Somis in Ventura County, 
approximately 15 miles east of Ventura, 45 
miles south of Santa Barbara and 50 miles 
north of Los Angeles. The location offers 
the comfort of country living with easy 
access to major urban attractions, mountain 
hiking and beautiful California beaches. 
The area enjoys a mild coastal-influenced 
climate which supports the numerous citrus 
and avocado orchards that decorate the 
landscape. The peaceful environment and 
proximity to countless activities make the 
area ideal for families.

THE DISTRICT
The Mesa Union School District was founded in 
1937 and currently serves approximately 630 
students in Kindergarten through grade eight. The 
main campus houses the District office and the 
K-8 Mesa Union School, which recently celebrated 
its 75th anniversary. The K-8 structure creates a 
smooth path for families to attend the local school 
through the eighth grade and then transition to 
high school. The Mesa Union School District brings 
together an engaged and involved community of 
parents, teachers, volunteers, Board members and 
staff. All of these stakeholders have a long history 
of working together to achieve excellence in our 
educational mission. The ethnic make-up of the 
District student body is 59 percent Hispanic,  
27 percent White, 2 percent Black/African 
American, 3 percent Asian and 4 percent Filipino. 
The annual District budget is $6 million. 

The District is the authorizer of the Golden Valley 
Charter School in Ventura, which was established 
in 2001, and the Golden Valley Virtual Charter 
School, which was added in 2009. These two 
charter schools provide approximately 700 
students with a wide range of innovative and 
individualized instructional choices and the 
flexibility of learning online or independently.  

RESPONSIBILITIES AND CANDIDATE 
PROFILE
As chief executive officer of the District, the 
Superintendent provides the overall leadership 
for curriculum, instruction, assessment, finance, 
budgeting, personnel and school facilities. The 
Superintendent promotes cooperation and 
communication with staff, parents, the Board of 
Education, and the community. The candidate’s 
record will demonstrate a commitment to 
excellence and a leader who:
• Provides direction to guide all aspects of the 

District’s future 
• Promotes increased learning for every student
• Initiates and supports thoughtful, focused 

change
• Ensures continued fiscal stability

• Is highly accessible and visible on the campus 
and in community activities 

• Supports shared decision-making and creative 
problem solving

• Possesses good management and strong 
public relations skills

• Supports cutting edge technology integration 
into the school program

• Demonstrates excellent communication skills 
and facilitates collaboration and consensus 
among all stakeholders

• Makes and stands behind decisions based on 
input from stakeholders and actively monitors 
progress

• Demonstrates warmth, caring, respect for 
others, a sense of humor, honesty and integrity

• Delegates authority and monitors outcomes at 
the school and classroom levels

• Ensures success by developing and maintaining 
productive relationships with the Board of 
Education and staff

• Keeps the Board informed of all issues in a 
timely manner

• Shares opinions and recommendations with the 
Board and provides supporting rationale

• Secures Board, staff and community 
involvement to ensure the highest quality of 
student learning



Mesa Union School District 
 

 

Certificated Personnel 

 

DUTIES OF PERSONNEL 

 

Superintendent 

 

Duties and Responsibilities 

 

The superintendent shall fulfill the following duties and 

responsibilities: 

 

1. Attend Board Meetings, serve as recording secretary of the Board, and 

make recommendations concerning the educational program, business 

affairs, and personnel problems of the district. He/she shall read all 

Board Policy Revisions and update as necessary. He/she shall prepare 

the Board Agenda, and assist in carrying out Regular and Special 

Board Meetings. 

2. Before July 1 of each year, prepare a budget of contemplated income 

and expenditures for the ensuing year and submit same to the Board 

for approval. 

3. Recommend and nominate candidates for employment or dismissal and 

be empowered to fill emergency vacancies with substitutes or 

temporary employees. 

4. Assign employees their duties and arrange work schedules, hours of 

work, and direct, coordinate and supervise their work in accordance 

with Board Policies and regulations. 

5. Be authorized as a ministerial duty to sign all checks for the payment 

of the Mesa District’s obligations, which have been properly authorized 

by the Trustees. He/she shall be covered by a $2,500 fidelity bond, 

which shall be a blanket fidelity bond covering all other employees of 

the district as well as the Superintendent. 

6. Maintain and administer a revolving cash fund of $1,000 in accordance 

with the requirements of law and the rules of the Board. 

7. Have authority to require teachers and other employees to attend 

regular or occasional staff meetings. 

8. Have authority to require such special information and reports from 

the certificated and non-certificated employees as he/she deems 

necessary. 

9. Ensure that necessary pupil and employee records are kept and proper 

reports made. 
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10. Exercise general supervision of instruction, attendance, and conduct of 

pupils. 

11. Serve as business manager and purchasing agent, unless a special 

officer is employed for such purpose. In the latter event, direct and 

control the work of such an officer. Business duties include the 

direction of all financial and budgetary procedure, construction and 

maintenance work, custodial service, transportation, and the purchase, 

storage and distribution of equipment and supplies. Communicate with 

and coordinate work of district auditors. 

12. Attend important professional meetings, and such conventions and 

conferences as deemed advisable by the Board. When specifically 

authorized by the Board, his/her expense shall be paid by the District. 

13. Be granted authority to make necessary deductions from payments due 

employees of the district when such deductions are authorized in 

writing by the employees involved, for the purpose of purchasing group 

sickness and accident insurance and payment of professional dues for 

the said employees from the following companies: 

a) Blue Cross/Delta Dental/VSP/Kaiser  

b) California Teachers’ Association 

c) Other deductions authorized by law 

14. Be responsible for the program of public relations. Serve as district 

spokesperson when interacting with various news media. 

15. Serve as chief executive of the Board of Trustees and put into effect the 

decisions made and actions taken at meetings of the Board (EC1306a). 

Administer the oath of office to newly and reelected Board members. 

16. Inform the Board of Trustees of the legal aspects of school operations 

and secure compliance with legal provisions. 

17. Supervise the transportation service and submit required reports to 

the State Department of Education. Evaluate transportation personnel 

and maintain a close supervision on the repairs and replacement of 

equipment. 

18. Serve as chief negotiator for the district in the collective bargaining 

process. Ongoing communication of the bargaining process with the 

Board of Trustees is a vital and necessary responsibility of the 

administration. 

19. Coordinates, with the County Superintendent of Schools, the planning 

and development of course guides, teacher guides, courses of study, 

teaching units, criteria for basic and supplementary textbooks, library 

materials, instructional aides, the work of curriculum committees and 

the staff in-service training program. 

20. Plans and administers a program for the employment of hourly 

teachers, substitutes, teachers, and teacher assistants. 

21. Plans and directs the program of counseling the certificated staff, 

regarding performance evaluations, credential matters, leaves, or other 
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problems related to their employment status. Maintains liaison with 

law enforcement agencies and the State Department of Education 

regarding the employment status of certificated employees. 

22. Plans and directs the program of counseling the classified staff 

regarding performance evaluations, licenses, health examinations, 

retirement benefits, required workshops, leaves, or other problems 

related to their employment status. Maintains liaison with the law 

enforcement agencies, and the State Department regarding the 

employment status of classified employees. Responsible for evaluation 

of each classified employee. 

23. Assists in the planning and the supervision of the psychological 

services; the activities and programs of personnel engaged in speech 

therapy and special education programs and personnel. Also discusses 

student issues with Special Education personnel. 

24. Plans, supervises and assigns duties to staff members of the health 

services program. 

25. Assists in the planning, direction and supervision of the school district 

testing programs. Prepares statistical data, summarizes, and helps 

interpret test results. Provides for the scoring the recording of group 

test results. Follows state required testing program and procedures. 

26. Enforce the rules and regulations and policies of the School Board as 

they apply to pupil personnel. The Superintendent shall direct that 

necessary pupil records are kept and proper reports made to various 

agencies of the local levels of county, state and the federal government. 

Responsible for implementing Education Code and Title V 

Administrative Policies and Regulations. 

27. Designs, checks and monitors all district of choice and inter-district 

transfer approvals and agreements. Ensures accurate documentation 

of registration materials, including proof of in-district residency.  

28. Remain aware of new legislation affecting education and be 

responsible for its implementation. 

29. Solicit various grants, projects, and curriculum programs. 

30. Maintain prompt and adequate District correspondence to the proper 

agencies. 

31. Maintain an energy conservation plan. 

32. Read   pertinent Federal, State, County and professional 

correspondence/articles. 

33. Maintain attendance projections and reports due to State and County 

Schools Office. 

 

Special Projects/Programs: 

 

1. Local Control Accountability Program 

2. School Accountability Report Card  
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3. Mentor Teacher Application and Reports 

4. New building program; works closely with the district’s architect. 

5. Plans and implements program for deferred maintenance of all district 

facilities. 

6. Developer Fee Policy and Implementation: Revisions and up-dates. 

7. JPA Transportation study and proposal 

8. Portable classroom purchase and relocation 

9. Manage School Safety 

10. Elementary Survey - planning, analysis, reporting. 

Jr. High parent Survey – planning, analysis, reporting. 

11. School Board Retreat and Study Session. 

12. Local, state and federal school recognition program applications 

13. Mesa Educational Foundation – Board Meeting, events, fund raising. 

14. Open House and Back-to-School programs 

15. Music Center Programs and Coordination (with principal) 

16. School Carnival (with principal) 

17. Central Coast Personnel Council (legal consortium) 

 

Maintain Academic Focus and Coordinated Curriculum 

 

1. Responsible for coordinating and articulating all aspects of the total 

transitional kindergarten through eighth grade curriculum. 

2. Maintain the Gifted and Talented Program (GATE) 

3. Update curriculum framework for all departments; curriculum 

monitoring and development. 

4. Lists of instructional materials, which coordinate with course 

objectives, and Standard Equipment list. 

5. Determine district textbook needs  

6. Continue emphasis on student writing skills, through the 

establishment of the SCWriP strategies across the curriculum. 

7. Oversee the progress and implementation of technology throughout the 

district 

8. Ensure program quality for all students, including English learner, 

low-income, foster youth  

 

Variety of Teaching Strategies 

 

1. Provide staff in-service for professional growth. 

2. Staff observations and evaluation. 

3. Counseling and supervision of staff members. 

 

High Standards and Expectations 

 

1. Student physical fitness programs and testing. 
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2. Articulation with high schools and preschools. 

3. Articulation and implementation of district’s Annual Goals. 

 

Regular Assessment 

 

1. Assess the school climate 

2. Classroom observations – formal and informal 

3. PFO Board meetings and discussion 

 

Opportunities for Student Responsibility and Involvement 

 

1. Support effective student council 

2. Analyze instance and response to student discipline referrals 

 

Structured Staff Development 

 

1. Provide for new trustee and employee orientation. 

2. Oversee and conduct administrative classroom observations and 

teacher evaluations consistent with district administrative procedures. 

Discuss goals and objectives. Recommend specific staff in-services. 

 

Educational Recognition 

 

1. Coordinate  inter/intra school competition 

 

Support Tasks 

 

1 Analyze and improve school effectiveness  

2 Keep students and parents aware of academic progress toward 

graduation 

3 Maintain communication to board, staff and families through website, 

newsletter, etc.  

4 Meetings with school advisory committees 

5 Improve and monitor appearance of campus 

6 Comply with student body accounting requirements 

7 Respond to parent conferences and concerns – telephone calls; policy 

interpretation; Ed Code Requirements. 

8 Monitor junior high school activities including games and dances 

9 Participate in PFO, Education Foundation and other 

parent/community-sponsored activities 
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Represent the District at Various Meetings: 

 

1. County School Superintendents 

2. Superintendent’s Policy Council for Special Education 

3. County Small School Districts 

4. VC Business Service Authority 

5. Golden Valley Charter School board meetings 

6. Consolidated Application – Categorical Programs 

7. Title I and other federal categorical programs 

8. Migrant Education 

9. Oxnard Union High School District Articulation 

10. County In-service Meetings 

11. Tri-Counties Superintendent’s Meeting 

12. Certificated Staff Meetings – Special Education Council Meetings 

13. Classified Staff Meetings 

14. Mesa Education Foundation meetings 

15. PFO Board meetings 

16. Meetings with County Counsel (legal) 

17. ACSA Meetings 

18. Business JPA meetings 

19. Central Coast Personnel Counsel (legal) 

20. County School Boards meetings 

21. CSBA/VCSBA 

 


